25X1

25X1

25X1
25X1

25X1

25X1

25X1

25X1

S
STANDARD FORM NO. 64 Q e =

- Approv&¥ For Releage:2005/11/2

Office Memorandum - oni

TO

ijgiozggozmmm
TES GOVERNMENT

Chief, Plens & Policy Staff/TR DATE: 14 September 1955

PROM : Chief, Administrative Branch/TR

suBJecT: Weekly Activity Report i+ 37 STA

JOBNO.__________ SOXHO.___FLDNO. __DOC.NQ
IN CLASS/ /MDECLIE S TLASS Cﬁ%\ﬂ ED 70: T8 8
- NEXT REV DATESY #uv patriBDeeMnivawss
. K ﬁl 1 ' d » ) oy . e P ‘ ’ .: . s 1
I. SIGNIFICANT ITEMS. W@ peg ) cREAT:HS DATE. . OHG COMP/L OFLLL ONG CLASS.S
REV CLASSG__REV COORD.____AUTH: HR 703

'7 BO CHANGE
AET. JURT.22.

IT. OTHER ITEMS

A. CIEARANCES FOR COVERT ASSOCIATES. The Personnel Section has experienced
an impossible situatlon in regard to securing clearances for covert associates.
The Office of Security, after granting a verbal security approval for the use of
l las a covert assoclate has now suggested that an overt clear-
ance be requested through the Office of Personnel. This is impossible since
there are no overt contract employees. The Personnel Section is attempting to
get the Office of Personnel and the Office of Security to resolve this situstion.
If this is unsuccessful, a memorandum will be prepared to the DDS, requesting
that the situation be clarified.

B. CAREER PLANS FOR ST DESIGNEES ON ROTATION. Inmstructions on career
planning for ST designees on rotational assignments are being sent to appropriate
personnel officers for distribution to the ST designees.

C. JOB DESCRIPTIONS -| | The Position Evaluation Division of the
Office of Persomnel has completed job descriptions for all the approved posltions

for Coples of the job descriptions have been forwarded to the Per-
gsonnel Office The availebility of the job descriptions to local

supervisors should greatly assist them in carrying out thelir responsibilities.

D. OTR BUDGET ESTIMATE - FY 1957. The consolidated OTR Budget Estimate
for Fiscal Year 1957 was submitted to the Comptroller by the deadline date,
9 Septerber 1955,

B, OVERIDE - | | OTR overtime for August, except| |  25X1
[ [ personnel, was 1391 compared to 1469 hours worked in July.

F. OBLIGATIONS, The BFO/TR is preparing a report to each OIR major
component of total Fiscal Year 1956 obligations through 31 August 1955.

G. WAREHOUSE REHABILITATION -| | The Real Estate and Construction 25X
Division of the Office of Logistics has certitled that all necessary work has

been completed in the rehsbilitation of the warehouse at [ ]the total  9g5x1
cost of the project was | |
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